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Notes:

1. This precedent is intended to act as a guide in drafting a sample demand letter for the payment of rental arrears. It can be modified and amended depending on the nature of the agreement, mode of payment and terms and conditions as stipulated in the tenancy agreement.

Our ref: ______/_____________
Date:   _____________________ 2021

(Address)
Dear Sir/Madam,

RE: DEMAND NOTICE FOR PAYMENT OF RENT ARREARS ON PLOT NO ___________ AT_________________________ 

Please refer to the above captioned matter.

We, ___________________________, a firm of lawyers duly registered to practice in (country) have been instructed by ________________ (hereinafter “our client”) to write and serve you this demand letter with instructions to address you as follows:
1. That (name of the client) _______ of (address) _____________is a natural person and owner of_____ (where the premises are situated), which is the subject matter of this demand letter.

2. That, you will recall _______(date)_______ you entered into Lease Agreement with our client in respect of the above-mentioned premises, with specific terms that you agreed to demise the premises for a period of ____________ from _______________ 2020 to ___________2021 subject to an option for renewal.

3. That subsequent thereto, the lease Agreement provided that you would pay the sum of _________ (insert the amount in words and number) _______ per month as rent arrears for the period of …………. years.
4. That the tenement period since ___________________ to this present date you have failed to honor the terms of the Agreement under clause ……………. which specifically states the amount to be paid and clause ………………. which state the consequences of breaching the Lease Agreement.
5. That your smart attempt to remain silent and sleep on our client’s unpaid rent arrears is meant to intentionally and unjustly enrich yourself at an expense of a considerable loss to our client business proceeds of interest that would otherwise have accrued in his bank account if you had not breached the Lease Agreement, such actions and omissions are illegal and therefore actionable in law.

6. Therefore, basing on the facts stated above, our client has instructed us to demand the sum of ________________________________________ being unpaid rent arrears due from the leased premises.
7. That unless the aforesaid stated sum of ________________________ is paid in full within Fourteen (14) days from the date of this demand letter, we are going to take further steps in this matter as may be necessary including the institution of legal proceedings against yourself for the recovery of the sum demanded, at all times holding you liable for the costs thereby incurred and other consequences ensuing therefore.

8. TAKE FURTHER NOTICE THAT should you decide to remain silent for the given period of SEVEN (7) days from the date of receipt of this demand letter, our client shall institute a lawsuit without any further notice to you. You shall be required to appear and defend your lawsuit accordingly. Costs and expenses related to debt recovery from the respective due dates at the commercial rates prevailing from time to time until payment in full is therefore made.
WITHOUT PREJUDICE:

Prompt payment of the above claimed sum shall pre-empty the intended litigation meant to be instituted against you for the recovery of the unpaid debt, whose costs and expense, resultant losses for recovery of the same and all other costs associated with the claimed payment shall be shouldered unto you in full.

Yours faithfully,
_____________
Drawn by:

CYMBELL Attorneys

Oyster Pearly Galleria, 1st Floor, 370 Chole Road

Oyster Bay/ Peninsula,

P.O Box 77044,

Dar es Salaam - Tanzania

