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Notes:

1. This precedent is intended to act as a guide in drafting sample contract of employment between employee and employee. It shows all minimum and basic legal requirements that employers and required to observe when hiring an employee under a contract of service for a considerable period of time.
1. It can be modified and amended from time to time. 













EMPLOYMENT CONTRACT
THIS EMPLOYMENT CONTRACT is made this _______ day of ___________ 20__________

BETWEEN
____________________________, a limited company _________ under _________________ of P.O. Box ______________, (hereinafter referred as the "EMPLOYER")
AND
_________________________ a natural person of P. O. Box ______________, ____________, (name of the country) (hereinafter referred as the “EMPLOYEE”)
RECITALS:
WHEREAS, the employee agrees to provide services as a driver and the employer accepts such services in payment as specified hereunder.
WHEREAS, the employer shall discharge all legal liability as specified by the law and the employee the same, basing on the nature of employment and agreements here under.
NOW THEREFORE, in consideration of the mutual covenants, representations, warranties and agreements contained herein, and of other good and valuable consideration, the receipt and sufficiency of which are hereby acknowledged, and intending to be bound hereby, the parties agree as follows:
THE FOLLOWING TERMS ARE HEREBY AGREED UPON;
1. SUPERVISION AND REPORTING
I. Working days shall be ___________ to ______ excluding public holidays.

II. Working hours shall start at __________ to __________ whereby ___________ pm to __________ pm shall be lunch break.

III. The employee shall be under the supervision of the Employer and shall report to the employer for the whole period of under this contract unless contrary stated by the employer through written notice.

2. JOB DESCRIPTION
The Employee shall dispense his duties aa a driver as specified hereunder; 
i. Drive office vehicle for the transport of authorized personnel
ii. Transport clients and/ or package to and from destinations
iii. Responsible for the day-to-day maintenance of the assigned vehicle, check oil, water, battery, brakes, tyres etc. perform minor repairs and arrange for other repairs to ensure that the vehicle is kept clean.
iv.  Arrive at destinations on schedule
v. Fulfill administrative needs, like office pickups
vi. Always interact with clients professionally
vii. Arrange for motor vehicle repairs as needed, keep daily mileage, gas consumption, oil changes, and repair records up to date.
viii. Map out driving routes ahead of time to determine the most expedient trip
3. SALARY, DEDUCTION AND PENSION.
I. The employee shall receive regular monthly gross salary of ________________ which may change from time to time as agreed by the parties one month earlier before the payment due salary.
II. The above stated monthly gross salary shall be subjected to Government Tax (Pay as You Earn (PAYE).
III. The salary shall also be subjected to Pension deduction of ……. % of the monthly gross salary.
4. PERIOD OF EMPLOYMENT
4.1 This agreement shall be for a period of _______ starting from _____________ up to ____________________ and shall be renewable upon mutual agreement.


5.0 LEAVE
5.1 Annual Leave
5.1.1 	The employee shall be entitled to a paid leave of _________ days (including weekends and holidays). This leave is applicable for the circle of 12 months of employment. 

5.2 Maternity Leave
5.2.1 	The employee shall be entitled to go for maternity leave of _________ days (including weekends and holidays). When this leave is taken, the ordinary annual leave benefit is automatically forfeited. 

5.2.2 	The employee shall give notice to the employer of her intention to take maternity leave at least _________months before the expected date of birth and such notice shall be supported by a medical certificate.

5.2.3	The paid leave is only granted for ________ terms of maternity leave to an employee.

5.2.5 	The employee who is breast-feeding shall be granted a maximum of _________ hours daily break to feed the child.
[bookmark: _Toc389212383]5.3 Emergency Leave:
5.3.1 	The employee is entitled for an emergence leave of ________days maximum to enable her to attend a funeral event of her deceased immediate family members (which includes Spouse, 4 legal children, father, mother, father in law, mother in law, legal paternal and maternal guardians in case parents are not available). Emergence leave for death reasons will be _________days, any additional days will be deducted from the next annual leave.

5.3.2 Any other emergence leave apart from death of immediate family member will be granted but days taken will be also deducted from the next annual leave. Emergence leave apart from death of immediate family member will not be granted to the employee if she has already spent her current annual leave.
[bookmark: _Toc389212384]5.4 Sick Leave
5.4.1 Sick leave is shall be given to an employee who has fallen sick, admitted or at home for special care. The Employer will need a medical doctor certificate of sickness that qualifies for sick leave.

5.4.2 The Employer will not pay for a sick leave if, the employee fails to produce a medical certificate or the employee is not entitled for sick leave payment under any law, fund or collective agreement.

6.0     TERMINATION.
6.1   The Contract between parties will be terminated in the following circumstances:
6.1.1  By giving the other party one (1) month written notice of his intention to terminate the agreement or one month’s local pay in lieu of notice.

6.1.2 Where the employee proves to be incapable to work to the standard required
6.1.3 Where the employee did a gross misconduct that make a continued employment intolerable.

6.1.4 Where the employee is criminally liable under the laws _______________ and its likely to tarnish the image of the Employer.

6.1.5 The Employer shall be forced to terminate the employment contract of an employee who served a sick leave of ____________ consecutive days under prolonged sickness reason.

6.1.6 This contract shall be terminated on parties’ agreement to change the nature of employment or service, if or not such changes require another contract.

7.0  RENEWAL
That this agreement is renewable upon the mutual agreement of the parties hereto;
7.1 If the employee intends not to renew the contract, he/she will notify the employer with prior 30 days written notice likewise the Employer shall do the same if he intends to renew the contract. 

7.2 If both parties will not issue a notice, then the current terms of agreement will be adopted automatically to the next term contract duration.
8.0 DISPUTE RESOLUTION
8.1  This Agreement shall be governed by and must be construed in accordance with the laws of ____________________________.

8.2 The parties hereinafter agree that, any dispute shall be resolved amicably by the parties seating together, identify areas of disputes, identify possible solutions and implement the solutions. However if the conclusion did not satisfy one party, the dissatisfied party shall go for mediation.

9.0 CONFIDENTIALITY
9.1 The employee shall not at any time during or after the Term divulge or allow to be divulged to any person any confidential information relating to the business or affairs of the Employer.






IN WITNESS WHEREOF the parties herewith have set their hand and seal the day and year first above-mentioned.
SIGNED and DELIVERED by the said _______
 on behalf of _________________________
who is known to me Personally/identified to me 		  ………………………...	                 
by…………….. ….. OF 1993 APSerest Tsh.Shs. 50ta madai.this........day of ………..........2021                                    EMPLOYER	                                                                    
BEFORE ME;
NAME: ………………………………………...
SIGNATURE: …………………………………..
DATE: …………………………………………..
QUALIFICATION: ADVOCATE


SIGNED and DELIVERED by the said __________
who is known to me Personally/
identified to me by                                                                                     ______________
…………..………….. OF 1993 APSerest Tsh.Shs. 50ta madai.this........day of ………..........2021                                          Employee                                                                        

BEFORE ME;
NAME: ………………………………………...
SIGNATURE: …………………………………..
DATE: …………………………………………..
[bookmark: _GoBack]QUALIFICATION: ADVOCATE
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